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Trial Balance by Dimension Reports – User Manual 

Subscribe in 3 EASY STEPS and start make use of this powerful app to improve the speed of producing 

accurate financial reports. 

 

FEATURES 

 

This app offers the following features: 

 

1. Print a Trial Balance (Summary) by Dimension 

2. Print a Detailed Trial Balance by Dimension  

3. Select one/none/all/any Shortcut Dimensions 1-8 that you would like to see on the Trial Balance at Run Time 

4. Filter Trial Balance by Dimension  
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STEP 1: SUBSCRIBE TO A 7-DAY FREE TRIAL 

Choose the  icon, enter Trial Balance by Dimension or Detail Trial Balance by Dimension and then choose the 

related link. 

 

Launch the report(s) from the Chart of Accounts page by clicking on the Report menu, then select the Trial Balance by 

Dimension or Detail Trial Balance by Dimension item, as shown below: 

 

 

 

 

 

 

 

When launching the report for the very first time, a confirmation dialog is displayed to confirm the activation of 

the 7-day free trial and you will need to accept this confirmation to register for the trial before you will be able 

to use the app. 

 

The trial subscription is a risk-free, obligation-free, anonymous request for a license to run the report for a period 

of 7 days.  No credit card details or contact information is requested to activate the trial subscription.  There are  

no penalties and no auto-activation that may result in financial risk to you or your company. 

 

Once the trial subscription has been activated, you are free to use the app for a period of 7 days without any 

restrictions or limitations. 
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STEP 2:  PURCHASE A PREMIUM SUBSCRIPTION 

You can buy a subscription to continue using the app after the trial has expired at any point in time during the  

trial period or after the trial has expired.   

 

A Business Central notification will be displayed when running any of the views or reports without a premium license 

and the Buy subscription action can be found in this notification as shown in the image below:  

 

 

 

 

 

When clicking on the Buy subscription action, the Subscription Assistant will guide you through the process of 

completing the purchase. 

 

From the list of available plans, select a plan that suits your needs and click on the Next button as shown below: 
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Complete the mandatory fields from the Customer Details page as shown below, then click on the Next button. 

The mandatory fields are indicated with a red asterisk. 

 

 

 

The next page is where you need to enter your card information.  Complete the credit card number,  

expiry date and CVC fields and then click on the Next button to continue.  

 

Your card information will not be stored in Business Central, instead, it will be securely transferred to our  

online payment processing partner Stripe.  Stripe is a leader in online payment processing and supports  

various credit and debit cards. 

 

 

 

 

To complete the process, click on the Finish button from the page shown below. 

 

https://stripe.com/
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STEP 3:  PUT THE TRIAL BALANCE BY DIMENSION REPORT TO WORK 

In this section we will cover the features available in the Trial Balance by Dimension Report and explain how you can 

benefit from using the report in your organization.   

 

What is a Trial Balance report? 

A trial balance is a bookkeeping or accounting report that lists the balances in each of an organization's general 

ledger accounts. (Often the accounts with zero balances will not be listed.) The debit balance amounts are listed  

in a column with the heading "Debit balances" and the credit balance amounts are listed in another column with 

the heading "Credit balances." The total of each of these two columns should be identical. 

 

What is a (Detail) Trial Balance by Dimension report? 

This app offers a Trial Balance Report and Detail Trial Balance Report with the added ability to report on Shortcut 

Dimensions: 

• Trial Balance Report by Dimension allows you to analyze your Trial Balance grouped by selected Shortcut 

Dimensions 1-8. 

• Detail Trial Balance Report by Dimension includes General Ledger Entries showing selected Shortcut 

Dimensions 1-8. 

• Both reports also give you the option to filter by Shortcut Dimension values. 

Trial Balance by Dimension 

1. Launch Trial by Dimension in one of the following ways: 

a. Choose the  icon, enter Trial Balance by Dimension, then choose the related link; or 

b. On Chart of Accounts page click Reports>Trial Balance by Dimension. 
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The following Request page will show where you can enter your filter criteria and options: 

 

2. Specify Options/Filters 

a. Options 

i. Hide Zero Lines  

When this is enabled any G/L Account 

ii. Dimensions 

In this section you can choose to Show/Hide a particular dimension and set a filter on the 

dimension if need be. Note: Only Global/Shortcut Dimensions Specified on the General 

Ledger Setup will be available. 

b. Filter: G/L Account 

i. Specify a Date Filter 

ii. (Optional) Filter on any other G/L Account column. 

3. Click Send to, Print or Preview 

For more information on the different output options available click here. 

4. The report can be interpreted as follows: 

a. Header  

This whole section tells you everything you need to know about the criteria used to generate the 

report including: Report Name, Company Name, filters used, who printed the report and when  

they printed it. 

b. Dimensions 

Showing the dimensions you chose to show in the request page. 

 

 

 

https://learn.microsoft.com/en-us/dynamics365/business-central/ui-work-report
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c. Beginning Balance 

This is the Balance as at the day before your date period. E.g. if you are reviewing the Trial  

Balance for the year of 2021 then the Beginning Balance would be the Balance as at the end of  

2020.  

d. Total Credit/Total Debit 

Total Credit/Total Debit movement within the period specified in the G/L Account Date Filter. 

e. Ending Balance 

This is the Balance as at the last day within your date period. E.g. if you are reviewing the Trial 

Balance for 2021 then this will be the Balance as at the end of 2021. 

 

Detail Trial Balance By Dimension 

1. Launch Detail Trial by Dimension in one of the following ways: 

a. Choose the  icon, enter Detail Trial Balance by Dimension, then choose the related link; or 

f. On Chart of Accounts page click Reports>Trial Balance by Dimension. 

The following Request page will show where you can enter your filter criteria and options: 
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5. Specify Options/Filters 

a. Options 

i. New Page per G/L Acc. 

When enabled, each G/L Account will appear on a separate page in the report. 

ii. Include Closing Entries Within the Period 

By default Closing Entries (E.g. Entries Posted at the fiscal year-end to move Profit & Loss to 

Retained Earnings) will be excluded. Enable this to include the Closing Entries. 

iii. Include Reversed Entries 

Reversed entries are excluded by Default. Enable this to include Reversed Entries. 

iv. Print Corrections Only 

Enable this to only show Entries which have been reversed with their matching correction 

entries. 

v. Dimensions 

In this section you can choose to Show/Hide a particular dimension and set a filter on the 

dimension if need be. Note: Only Global/Shortcut Dimensions Specified on the General 

Ledger Setup will be available. 

b. Filter: G/L Account 

i. Specify a Date Filter 

ii. (Optional) Filter on any other G/L Account column. 

6. Click Send to, Print or Preview 

For more information on the different output options available click here. 

7. The report can be interpreted as follows: 

a. Header  

This whole section tells you everything you need to know about the criteria used to generate the 

report including: Report Name, Company Name, filters used, who printed the report and when they 

printed it. 

b. Posting Date, Document No. and External Document No. can be used as a reference when querying 

any entries. 

c. Dimensions 

Showing the Shortcut Dimensions you chose to show in the request page. 

https://learn.microsoft.com/en-us/dynamics365/business-central/ui-work-report
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d. If No G/L Entries show under an account, you will only see one amount in the Balance column  

for that account because there was no movement on that account in the specified period. 

e. Beginning Balance 

This is the Balance as at the day before your date period. E.g. if you are reviewing the Trial  

Balance for the year of 2021 then the Beginning Balance would be the Balance as at the end of  

2020. 

f. Ending Balance 

This is the Balance as at the last day within your date period. E.g. if you are reviewing the  

Trial Balance for 2021 then this will be the Balance as at the end of 2021. 

g. G/L Entries are grouped by G/L Account 
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VIEWING AND MANAGING YOUR SUBSCRIPTIONS 

 

You can view and manage your subscriptions from the Chase Software Subscriptions page. Locate the page  

using the Business Central search feature, as shown below, and navigate to the page directly from the search 

results. 

 

 

 

The Chase Software Subscriptions page will list all your subscriptions and you have an option to cancel any of your 

active subscriptions using the Cancel Subscription action as shown below: 

 

 

 

 

 

 

 


